Employee Leave Details (2)

(2 EmpNo Emily Zhao Cai Mao
‘frb‘ Full Day | Annual Leave, Unpaid Leave

,{ Reason: Short Trip Gathering

Effortless

Leave Management

with BOSS "
E-Leave System

Leave Requests
Apply for Annual Leave, Medical... - ;

Why Choose
BOSS E-Leave System?

The BOSS e-Leave System is designed to handle even the
most complex HR leave policies while ensuring that
employees use their leave entitlements fairly. This powerful
solution helps HR teams govern, monitor, and prevent
leave abuse, while employees can independently check
their leave balance—without having to contact HR
repeatedly.

Say goodbye to outdated manual leave tracking
and embrace a flexible, cloud-based system that
ensures accuracy, efficiency, and compliance.

Key Features of BOSS e-Leave System

Anytime, Anywhere Access to Leave Management

1

Employees can check leave balances, entitlements, and submit leave requests
anytime, from any device. Whether using a desktop, tablet, or smartphone,
managing leave has never been easier!

Instant Leave Approvals for Managers

Managers receive real-time notifications for leave requests and can approve or
deny them instantly via email or mobile. With a single click, they can access:

Employee Team Calendar views for
¢ leave balances ¢ availability ¢ better scheduling

3 Customizable Leave Policies

Forget manual tracking of leave entitlements! The system automatically applies
company-specific leave policies, including:

P Annual, sick, and P Pro-rated leave P Carry-forward
personal leave rules calculations eave balances

4 Complete Team Leave Visibility

HR and managers can view consolidated leave records for the entire team. This
feature helps in efficient workforce planning, preventing understaffing issues and
ensuring smooth business operations.

5 Centralized Leave & Holiday Calendar

With an integrated company calendar, employees and managers can:

Track upcoming Monitor Plan schedules

public holidays ¢ employee leaves ¢ effectively to prevent
staffing shortages

V]

6 One-Click Leave Approvals

Forget complicated approval processes! With BOSS e-Leave, managers can
approve or reject leave requests instantly from their desktop or mobile device,
ensuring an efficient workflow without delays.

€ No more manual tracking!
€ No more unnecessary HR queries!

Ready to streamline leave management and enhance HR efficiency?

{ Book Your FREE Demo Today!

>enquiry@bosssolutions.com.my R, +603-8060 6836




